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0 MKOJIbHOM OubaHoTeuHOM (oHIe yaeIHHKOB, NOPs/IKe ero GOPMHPOBAHM,
yuera, HCIO0/Ib30BAHUSA U o0ecriedeHHsl COXPAHHOCTH

1. OO0mmue NoJIOKEeHHS
1.1. Jannuoe ITonoxenue pa3paGoTaHO B COOTBETCTBHH ¢ DeNEPATBLHBIM 3aKOHOM Ne 273-®3 ot 29.12.2012
«06 obpasopanmy B Poccuiickoii Deneparuny» (¢ W3MeHeHHsIMH ¥ ononHeHusMH), ®3 ot 29.12.94 Ne 78-D3
«O 6ubnuorednoM aene», [pukazoM MUHHCTEPCTBA KYJIBTYPBI Poccuiickoit ®eneparuu ot 08.10.2012 roga N
1077 «O6 yrBepxkaenuu I[lopsaka ydera NIOKYMEHTOB, BXOMANIMX B COCTaB 6ubmoreynoro donga» (¢
M3MEHEHUSIME ¥ JOToNHeHusMH), [TuceMoM MuHHCTEPCTBA 00pasoBaHys U HAYKH Poccuiickoit @enepaldu OT
08.12.2011r. Ne MJ1-1634/03 «O6 wucnoab30BaHUM y4eGHMKOB B 06pa3’oBaTe/bHOM IPOLECCE). YcraBoM
MBOY «Manoyrpesesckas COIll» (manee - Illkona) u ApyruMu HOPMATHBHBIMH TIPABOBBIMH aKTaMu
Poccumiickoit ~ Penepauuy, pEraaMeHTHPYIOIIMMH  JICATCIBHOCTD opraHM3aiUi,  OCYLIECTBIISIOIIMX
00pa3oBaTeNbHYIO ACATEIBHOCTD.
1.2. bubnumorexa pYKOBOJCTBYETCS B CBOCH JEATCIBHOCTH denepanbubiMi  3akoHaMu: DeepanbHBIM
sakoHOM OT 29.12.2012 r. Ne 273-®3 «O6 obpaszoBaHHH B Poccuiickoit Denepauun» (¢ W3MEHEHHAMH H
nomnonHeHusmu), DeepanbHbIM 3aKOHOM OT 20.12.2010 r.Ne 436-®3 «O 3ammre AeTedl OT HHOOPMALKH,
NPUYMHAIONIEH BpEJ UX 310POBBIO H Da3sBHTHION: denepabHBIM 32KOHOM OT 25.07.2002 r.Nel14-®@3 «O
IIPOTHBO/IEHCTBAHM SKCTPEMHUCTCKOH JEATENbHOCTHY; yKasaMu H pacnopskenusmu IIpesnnenta Poccuiickoi
denepani, M PacHOPIKEHUAMH [Ipautenscta Poccmiickoii Peaepaluy, PemICHAAMA MuHHCTEPCTBA
obpasopanusi Poccuiickort ®Denepauui, H ACIIOHUTENbHBIX OpraHoB cyobektoB P®, pemeHHsMHA
COOTBETCTBYIOIEr0 OpraHa YIpaBlIeHHS o6pa3oBaHMeM, YCTaBOM IIKOJIBI, HACTOAIIMM [TooKEHHEM O
GubmHoTEKE, YTBEPKAEHHBIM JHPEKTOPOM IIKOJIBI. A taxxe Ctares 35, craths 43 ®enepalbHOrO 3aKOHA OT
29.12.2012r. Ne «273 — @3 «O6 obpaszoBanun B Poccuifcko ®enepanumy»; crathi 8, cTaThi 9, CTaThs 10
®enepanbHoOro 3akosa ot 29.12.2010r. Nod36 - ®3 «O 3ammre AeTeit 0T HHGOPMAITHH, IPUYMHSIOMICH BPE/ HX
37I0POBBIO M Pa3BHTHION; CTaThs 1, CTaThs 2, craths 3 DemepatsHoro 3akona ot 25.07.2002 r. Ne 114-@3 «O
NPOTHBOJEHCTBHHE JKCTPEMHCTCKOH JESTENILHOCTHY; deepanbHblii CIHCOK JKCTPEMHCTCKHX MaTCpHAIIOB
UMeeTes.
1.3.  JlesTenbHOCTh OMOMMOTEKH OCHOBBIBACTCA Ha MPUHLAITAX IEMOKPAaTHH, TyMaHH3Ma, 0611 I0CTYITHOCTH,
npuopHTeTa OOMIEYEIOBEYECKAX LeHHOCTEM, PakIaHCTBEHHOCTH, CBOOOJHOTO pasBHTHSA JIAYHOCTH. B
GHOTMOTEKE 3AMpEIIaeTcs W3IaHue M PacnpoCTpaHeHHE MEATHBIX, ayIHOBH3yaTbHBIX M MHBIX MATEpHalIOB,
coaepxalyx XoTs Obl OMH U3 IIPU3HAKOB, [Ipe/lyCMOTPEHHBIX 4acThio | CTaThu 1 deaepanbHOro 3akoHa OT 25
wronst 2002r. Nel14-@3 «O nmpOTHBOAEHCTBHM SKCTPEMHCTCKON JIEATENLHOCTHY, HE JOIyCKACTCs HaJTH4ue
JKCTPEMHCTCKHX MAaTepHalioB, NpPHU3BIBAIONIAX K OCYIIECTBJIEHHIO JKCTPEMHCTCKOH JESTEILHOCTH mbo
06OCHOBBIBAIOMIMX MM ONPABJBIBAIOIIMX HAHOHAILHOE H (M) pacoBoe IPEBOCXOJCTBO mbo
OTPAB/IBIBAIONIMX PAKTHKY COBEPIICHHS BOCHHBIX MIIA HHBIX NpeCTYIUICHH}, HAPABICHHBIX HA MOIHOC W1
YaCTHYHOE YHHUTOXEHHE KaKo# —ubo STHUYECKO#, COIMATBHOM, PACOBOH, HAIMOHATBHOH MK PENUrHO3HON
rpynne.. B nmomemenun GHOTHOTEKH HMEETCA denepanbHbli CIIHACOK SKCTPEMMCTCKOM yTBEDHK/ICHHBIH
denepanbHBIM OpPraHOM HCTIONHHTENbHOM BJACTH, 3aNpEIeHHON K paclmpoCTPAHEHHIO HA TEPPHTOPHH
Poccmiickoit ®Denepaumm». Ha TeppuTOpHH Poccuiickoit @enepaudy 3ampeliaercs pacrnpoCTpaHEHHC
KCTPEMHCTCKHX MATEPHANOB, & TAKKE MX IPOM3BOACTBO WIIH XpaHEeHHe B LIENAX PacIpOCTPAHCHHA. Cnucok
MaTepHaoB COCTaBiAeTcs MHHHCTEPCTBOM IOCTHIIMH Poccul Ha OCHOBe Cy/aeOHBIX pemeHui. B crnmcok
BXOISAT CTAaThH, JMCTOBKM W OpOIIIOPBI, KHWTHM, HOMEpA raser H JKypHajloB. KHHO(UIIBMBI, BHICOPOITHKH.
My3BIKaIbHbIE IPOU3BEICHHS U TPOM3BEACHHA 1306pasHTeILHOrO HCKyccTBa. Briepsrie oH 6bu1 OmybaMKOBaH
14 mions 2007 roja ¥ CHayana COCTOAN M3 14 IyHKTOB. C Tex 1Op CIHMCOK PEryispHO OOHOBIAETCS. B
GUOIHOTEKE YCTAHOBIICH MOPSIOK MPOBEICHHUS CBEPOK 6uGIHOTEdHOro (POHA M MOCTYNAKOMeH JTUTEPaTyphI C
(enepanbHBIMMA CIOHMCKaMH KCTPEMHUCTCKHX matepuaiioB. CBepka MPOBOJUTCH 2 pasa B rof (B ceHTs0pe U B
Mae).
|.4. Hactosmee ITonmoxkenue o mKoIpHOM 6ubmmoTednoM porue (nanee — [TonoxeHHe) OnNpeaenseT MopAIoK
ydgera 6ubnHOTEUHOrO (hOHZA M MEXAHU3M dbopMupOBaHHs, COXPAHHOCTH H yueGHAKOB, y4eOHBIX MOCOOHH,



yueOHO-METOIMYECKHX MaTEpPHANOB obygarommmes  11Ikonbl, OCBaHBalOIMKM OCHOBHBIC obpa3oBaTelbHbIe
IporpamMMBl B mpesienax (enepanbHbX rocyaapCTBEHHBIX o6pa3oBaTe/bHBIX CTAHJAPTOB, @ TAKKE 3aKPEILIACT
OTBETCTBEHHOCTH BCEX YIACTHUKOB 06pa30oBaTENbHOM ACATEILHOCTH.

1.5. TMonsiTusi, uenonb3yembie B [lonoxenun:

Yuebuuk — yd4eOHOe H3JaHHE, COEpHKAIIee CHCTEMATHYCCKOE H3JIOKCHHC yueOHOM JAMCLHIUIHHEL,
COOTBETCTBYIOIEE y4eGHON mporpamMme W OGHUHAILHO YTBEPKICHHOE B KayecTBe JaHHOro Buaa. Moxet
GBITH IIPE/ICTABJIEH B IEYaTHOM M JIIEKTPOHHOH dbopwme.

Vuebnoe nocobue — yaeGHOe W31aH#Ke, JOMOJHAIOMIEE HITH 3aMEHSIOLIEE YACTHHHO, HIIH MOJHOCTHIO yYeOHHK,
o(bHIMATEHO YTBEPKIEHHOE B KAYECTBE IAHHOTO BHIA.

PaGouass Terpaab — ydeOHOEe MocoOHe, HMEoIIee 0coBBIi JMIAKTHYECKHH ammapar, CrocoOCTBYIOLIHH
caMOCTOSTENIbHOM paboTe 00yJaromerocs HaJl 0CBOCHHCM y4eGHOro MnpeMeTa.

VyebHO-MeTOAHYECKHEe MATEPHAJIbI — COBOKYMHOCTh MAarephajioB, B MOJHOM obveme obOecnedMBalOmMX
Npeno/aBaHie NAHHOM JHCLMIUIAHBEI (2TJIAChl, KOHTYPHBIC KapThl, IIOypOYHOE TIJIAaHHPOBAHHE, CPEICTBA
KOHTPOJIsl 3HAHHH, CIIPABOYHBIE H3/IaHUA, paGoure MporpaMMBbl | T.11.).

Cpencrpa ofyueHHs M BOCOHTaHHS — JPYrHe HCTOUHHMKH yuebHOM WH(OPMALMH, MPEIOCTABIACMBIC
obydaromuMest B X0 06pa3oBaTeIbHOM AESTENPHOCTH.

1.6. llensio Hacrosmiero IlonoxeHHs ABIAETCS CO3NAHHME YCNOBHH Ui MaKCHMallbHOIO obecnieyeHHst
yue6HO#M JMTepaTypoll 00yHaIomHXCst [1IKOJBI, TOBBIIIEHHE OTBETCTBEHHOCTH I€IarorH4ecKoro KoLIEKTHBA 1
CeMBbH 3a IPAaBHJIBHOE, PAllMOHAIBHOE HCIO/B30BAHNE IIKOJIBHEIX y4e6GHMKOB, OpraHu3auus paboTel Cpeau
06y4aIomUXCsl ¥ X POJMTENEH 10 BOCIUTAHUIO OCO3HAHHOTO, GepeRHOTO OTHONIEHUS K YHEOHHUKY.

17. Vyer mOKyMeHTOB OuGnuoTedHOro (GoHZA SABIACTCS OCHOBOM OTYETHOCTH M TUJIAHWPOBAHWUS
JeSTEeNbHOCTH GHOTHOTEKH, CIIOCOBCTBYET OGECTIEYEHHIO €ro COXPAHHOCTH.

1.8, Bech Gubnmoreunsli GoHA, BCA MOCTyNarolias JMTEpaTypa NOJKHA OBITH cBepeHa ¢ (enepaibHbIM
CITACKOM 3KCTPEMHCTCKMX MarepuaioB B COOTBETCTBHH C ®3 or 25.07.2002 r. Nell4-@3 «O
IPOTHBOAECHCTBUA 9KCTPEMUCTCKON JIeATEIBHOCTHY. Ha tepputopun Poccuiickoii ®enepaunn 3anpeiiacTes
pacnpocTpaHeHHe JKCTPEMHCTCKHX MATepHalloB, a TakKe WX MNPOM3BOJCTBO MM XpaHEHHE B MEJLIX
pacnpocTpaHeHHs. B ciydasX, MpeAyCMOTPEHHBIX 3aKOHOJATENECTBOM  Pocchiickodt  DelepaimH,
IIPOM3BO/ICTBO, XPAHEHNE MIIH PaCIPOCTPaHCHHAE KCTPEMHCTCKUX MaTEPHAJIOB SBIIACTCS MPAaBOHAPYUICHUCM H
BiiedeT 3a CO00H OTBETCTBEHHOCTb.

2. ®opmuposanue GpoHaa y4eOHHKOB H MOPAJIOK y4eTa dona y4eGHoOl IHTEPATYPBI

2.1. Kommuekroanue yueGHOro (ouza 6ubmoTex 1IIKOMBI NPOMCXOAMT Ha OCHOBE EKErOMHO
yTBepikaaeMbix DeziepabHbIX fepeuHell Y4eOHHKOB, PEKOMEHIOBAHHBIX K HCHOJL3OBAHHIO npH pealu3aluy
HMEIOLIMX TOCYJAaPCTBEHHYIO aKKpeIUTalHio 06pa3oBaTeNbHEIX NPOrpaMM Ha4albHOro 061IEro, OCHOBHOTO
obmero, cpexsero obmero obpa3oBaHHi, MepeuHeil OpraHM3allMi, OCYIIECTBISIOMIHMX  BBITYCK yueOHBIX
0co6Hi, KOTOpBIE MAONYCKAOTCS K MCIOJIB30OBAHHIO IIpH peanu3allid MMEIOMX TOoCyNapCTBEHHYIO
AKKPEMTALMIO 00pa30BATENBHEIX MPOTPAMM. EJKeroHO YTBEpKIaeTcs IepedeHb y4eOHHKOB H y4eOHBIX
nocobuit 06pa3oBaTeNbHOM OpraHU3allkH.

772,  Illkona caMOCTOSTENIbHA B BEIOOpE H ONPEACIICHHH:

. KOMIUTEKTa Y4eOHHKOB, y4eOHBIX noco6ui, yu4eOHO-METOAMYECKHX MAaTepHalIoB, obecreunBaroIuX
npenojasanre y1eOGHOTo MpemeTa, Kypea, JMACHUTIIAHBI (MOMYJIS);
. cpeacTB 00ydeHus U BOCTIHTAHHA. BriGop cpeacTs 00yYeHHs U BOCTTaHMS ONPECIIACTCH crienuuKon

conepxanus ¥ popMoi opraHu3alyH 06pa3oBaTeNbHOM AEATEILHOCTH.

23. Tlononuenue yueGuoro Qomma obecneumpaeTCs 3a CHET cpencts (enepanbHOrO, PErHOHANBLHOIO,
MYHHIUMATBHOTO  GIOIKETOB (ct.35, m2 @enepalbHOTO 3aKOHA «06 obpasosanuu B Pocchiicko#
denepaunu»); HHBIX HMCTOYHHKOB, HE 3anpelieHHbIX 3aKOHONATENbCTBOM P®, B T1.4. 6e3BO3ME3HOIO
T10KepTBOBaHMS (PHIMUECKUMHU /MK IOPHAMHECKUMHU JIHTIAMH.

24. B muemsx obecnedenus oOydalonmmxcs —y4eOHHKaMH, yuebupvu  mocobusmu  Illkosna  MOKET
B3aMMO/EHCTBOBATh C  ApYyrMMH  00meoOpa3oBaTe/ibHBIMHU OpraHM3alMsMH  paioHa, YTIPaBJICHHEM
obpa3zoBaHHsl.

2.5. HemocpeacTBeHHOE PYKOBOACTBO U KOHTPOJIb paboThI 1O CO3IAHMIO ¥ CBOCBPEMCHHOMY MOTIOJTHEHHIO
6u6IHOTEYHOr0 (hOH/IA MIKOIBHEIX YIeGHHKOB OCYIIECTBIIACT AUPEKTOP IIIxomsl.

2.6. JlomyckaeTcsi HMCIONB30BAHHE yue6HO-METONUYECKHX ~KOMILIEKTOB, BXOIALNMX B denepanbHbIA
nepedeHb y4eOGHHMKOB, COINIACOBAHHBIX Ha [learora4eckoM COBETE H YTBEPKACHHBIX MPHKA30M JUpEKTopa
IIKOJIBL.

2.7. Jlns >ddexTuBHOW OpraHu3aliH 06pa3oBaTebHON  JEATENPHOCTH  HCIHOJIB3YETCH y4ae6HO-
MeToIMYeckoe obecTieyeHre W3 OIHOH MIpeIMETHO-METOIMYECKOH THHHH.

2.8. TIporecc paboThl 0 HOPMHPOBAHUIO dona y4eOHO# IMuTepaTyphl BKIOHACT CJIEAYIOLIME TAlbI:



. paboTa meIaroruyecKoro KOIUIEKTHBA C deJlepanbHBIM TEPeYHeM y4eOHHKOB, PEKOMEHIOBAHHBIX
(IOMYIIEHHBIX) K HCTIONB30BAHMIO B 00pa3oBaTe/IbHBIX OpraHH3allisiX;

. [OATrOTOBKA CITACKA y4EOHUKOB, MJIAHKPYEMBIX K HCIOJIb30BAHUIO B HOBOM yueOHOM rofy:
. NpeIoCTaB/IeHHe CIMCKa yIeOHHKOB [TegaroruueckoMy COBETY Ha COIJIaCOBaHHE H YTBEPHK/ICHHE,
. JMarHOCTHKA YPOBHsI 00ECIIeYeHHOCTH 00yJaroIHuXCs yue6HOM TuTepaTypoil Ha ClIeayIOmHH yueOHbIH

FOZ B COOTBETCTBHH C KOHTHHTEHTOM OOYHaIOMIMXCS, COCTABICHHE [EPCIEKTHBHOIO [1aHa KOMILIEKTOBAHUSA
yae6HOro oHa;

. odopmiieHre 3akaza y4eOHHKOB H yueGHBIX MOCOOHH B COOTBETCTBHM C YTBEPKACHHBIM CIHCKOM
y4eGHUKOB ¥ TJTAHOM KOMILIEKTOBAHHS,
. TIpHEM M y4eT BHOBb NOCTYIMBIIEH yueGHOM IuTepaTypsl B 6HOIHOTEKY.

2.9. BubnoTedHsi (HOHM MKONbHBIX Y4eOHMKOB YIHTBIBACTCA ¥ XPAHHTCHA OTACIBHO OT ocHOBHOTO (oHIa
MIKOJIBHON OHOIHOTEKH.

2.10. K 6ubmmoreynoMy (GoHIy y4eOHOM NnHTEpaTyphl (yaebHOMY (OHIY) OTHOCATCS YYEOHHMKH, y4aebHBIE
nocobus, opdorpaduyeckue CroBapH, MaTeMaTHYCCKUE Tabuumbl, COOpHHKH YNpaXKHEHHH H 3a/1ad4,
MPAaKTUKYMbl, KHUTH JUIs YTEHHA, XPECTOMATHH, paGoune TETpajIH, aTachl, KOHTYPHBIEC KapThl B NEYATHOM H
3IEKTPOHHOM BHJE, COJEPKAHHE KOTOPBIX OTBEYAcCT TpeGOBaHUAM TOCYIapCTBEHHBIX 00pa3oBATENBHBIX
CTAaHJapTOB, OOECIEUHBAIOIMX NPECMCTBEHHOCTE H3yHCHHS JMCLMIVIAH M CHCTEMaTH3MPOBAHHBIX 110
o6pasoBaTeIbHBIM 001aCTAM.

2.11. JIOKyMeHTBI, BKOYaeMble B GOH] 6ubHOTEKH, Mapkupyiotcst. [Ipd 3TOM MOTYT OBITE HCIIOJIB30BAHE
[ITEMITENH, KHHKHBIE 3HAKH, MHIMBHA{yaIbHEIE IITPAXOBBIC KO/, APYTHE BU/IBI MADKHPOBKH.

2.12. JIOKyMEHTBI NOCTYNAT B OHOIMOTEKY ¥ BKIIOYAIOTCA B 6ubmroTeYHbIM (HOH/L B pe3yibTaTe MOCTaBKH
oGS3aTeBHOrO  SK3EMILISpa, TOKYNKHM (MOAMMCKH, OOMEHa, MapeHHs, MOXEPTBOBAHMA, KOIMMPOBAHHUS
opuruHaos u3 (ouma GubnmoTeKH). JIoKyMEHTBI, TOJATOTOBJIEHHBIE K IpUEMYy B 6ubmuoTeyHs (BOHI,
[10JIBEPraloTCs NEePBHYHOM 06paboTke W HHAMBHIYILHOMY yHETy.

2.13. JIoKyMeHTHl NPHHHMAIOTCS 110 MEPBHYHBIM yHCTHBIM JOKyMeHTaM (HakjajgHasi, akKT), BKIIOHAOIIMM
CITHCOK MOCTYILICHHIA.

2.14. TlpueM JOKyMEHTOB, INOCTYNAMOIIHX B 6ubmuoTexy Ge3 NMepBHYHBIX JOKYMEHTOB Ha 6e3B03ME3IHOM
ocHOBe (oGs3aTenbHBIE  JK3EMIUIAPBL,  JCTO3MTHBIE  K3IEMIUIAPDI MEXIYHApPOAHBIX ~ OpraHW3alMi,
6e3B03Me3IHbIE MOCTYIJICHHS W3 HEU3BECTHBIX W aHOHMMHBIX MCTOYHMKOB), 0(OpPMIISIETCS aKTOM O IpHEME
JOKYMEHTOB.

2.15. Tlpuem AOKYMEHTOB, MOCTYNAIOUIHX B 6UGIMOTEKY OT FOPHAMYECKOro, (U3UYECKOro Nulia B BUIC 1apa
C yKasaHWeM ero HasHayeHHs Uil NONONHCHHA 6ubmmoTedHoro (GomHaa, opopMIsSEeTCs JIO0roBOPOM
M0YKEPTBOBAHHMS B COOTBETCTBHH C I'paXK[aHCKHM KOICKCOM Poccuiickoit ®enepauuu (cT. 574, 582).

2.16. TlpueM IOKYMEHTOB OT guTaTesnell B3aMeH YTePSHHBIX H IPH3HAHHBIX PAaBHOLEHHBIMA yTPAYCHHbLIM,
o(opMIISETCsS aKTOM O NMpUEME JIOKYMEHTOB B3aMEH YTEPAHHDIX. B axte ykasbiBaeTcs GaMHIIHs, HHALKAIEL
yuTaTend, cBeleHHs 00 YTEPSHHBIX H3IaHUAX (perucTpallMOHHBIA HOMED, KpaTkoe 6ubnuorpaduueckoe
ONUCAHHE W3/IaHM, [IEHa) CBEJICHUS O NPUHATHIX H3J1aHUAX (xpatkoe 6GubIHOrpadguyeckoe ONUCaHHE U3AHNA,
[I€HA), TOAMUCH YHTATENA H NPHHMMAIOLIEH CTOPOHBL.

217. Vyér 6ubnmoreyHoro Qonma y4eOHOM IMTEPATyphl OTPAKACT OCTYIUIeHHE, BBIOBITHE, OOILIYIO
BeMuMHy (OH/A YIeOHUKOB, H CITYXKUT OCHOBOH €r0 NMPaBUJILHOTO dopMHpOBaHHs, LENEBOrO HCIONIL30BAHUA
¥ COXPaHHOCTH, OCYIIECTBJICHHS KOHTPOJIS 33 HATHIHEM U JBUKEHHUEM YUeOHUKOB.

2.18. Tlpouecc ydera GubGIMOTEYHOrO donaa y4eOGHUKOB BKIIOYACT: MPHEM, ITEMIIC/IEBAHHE, pPEerucTpalmio
[IOCTYILIEHHS], PACIIPEIE/ICHUs [0 KITaccaM, BEIGLITHSA. a TAKKe TIOBEJEHUE MTOTOB JBHKEHHs (OHIA U €ro
IIPOBEPKY.

2.19. Bce omepaldd MO y4YeTy MPOH3BOJATCS 3aBEIyIONIHM 6uB6THOTEKOM, CTOMMOCTHBIA Y4YET BEACTCH
Gyxranrepueit Illxonbl. VMHBEHTapH3aUMs yue6HOro GoHga ¥ CBEpKa JaHHBIX 6ubnuoTekn M OyxralTepuu
IIPOBOJIUTCS €XKETO/IHO.

2.20. Vwuer yueGHOM JIMTEPATyPBl OCYIECTBIAETCSA IPYNIOBLIM criocobom H Benercs B «KHHre cymmapHoro
yuaera» (nanee - KCY) u (uimi) 371€KTPOHHOM BHJIC. KCV yue6HUKOB XpaHHTCA B GHOIHOTEKE MOCTOSHHO.

2.21. KCVY COCTOHT U3 TpEX YacCTeH:

Yacts 1. [octymienne B Gora. B 3Ty 4acTh 3amMMCEIBACTCA 0611ee KOJIMYECTBO MOCTYITHBIIX Y4eOHHKOB H MX
CTOMMOCTH C 0BS3aTeNbHBIM yKa3aHHeM HOMepa M JaThl CONPOBOAHUTEILHOTO nokymenTa. Homep 3amucH
e;keroqHo HauuHaeTcs ¢ Ne 1 w uagt no nopAaky MOCTYIUICHUH.

Yacts 2. BeiGprme u3 GomHma. B 9TOM 4aCTHM 3amMCHIBAIOTCA HOMEpa aKToB Ha crircaHue y4eOHHKOB C
yKajaHHeM JaThl yTBEPHICHHSA aKTa H o6IIEro KOJIMYecTBA CIMCAHHBIX y4eOHHKOB Ha OOIIyi0 CyMMY.
Hymeparnus 3anuceii 0 BEIGBIBIIMX H3IaHUAX W3 TOJIa B TO/ NPOIOIKAETCS.

Yacts 3. Wroru ydera apwkeHus (onjos. B TpeThed 4HacTH 3alHMCHIBAIOTCH ATOrM JBMKEeHHS (oHIa
y4eOHHKOB:



. ob1ee KOIH4eCTBO MOCTYMUBIIAX y4eGHMKOB 3a TEKYLIHH T0Jl, Ha CYMMY;

. ob1Iee KOTMIECTBO BHIOBIBIIAX y4eOHHUKOB 32 TEKYIIUH TO/I, Ha CYMMY;

. ob1ee KOIMYecTBO YIeOHHKOB, COCTOAIIMX Ha yHETE HA | sHBaps MOCIEIYIOLIEro rojia, Ha CyMMy.
221. WaausuayanbHbH (TPYNIOBOH) y4€T y4eGHHKOB OCYIIECTBIIAETCS B KapTOTCKE yuera y4eOHHUKOB Ha
KATATOKHBIX KapTOYKax CTAHJapTHOro pasMepa. Ha kapTouke YKa3bIBaeTCH PEruCTPalMOHHbI HOMED,
Gubmmorpaduyeckoe OMUCAHHE yueGHKKa, CBEJCHHA O KOIMYCCTBE MOCTYNHMBIIMX Y4EOHHKOB C yKasaHHEM
neHbl. [TIpy HEOJTHOKPATHOM HOCTYILICHHH yueGHHKA, HE HMEIOIIEM OTIHYHI, KPOME r0JIa H3/IaHUs U IEHBI, BCE
MOCTYIICHHAS 3aHOCATCA Ha €IUHYIO KapTOdKy. Ec/ti %&e B yu4eOHHKE BHECEHBI JIOTIONHEHHUA U HIMCHEHHUA, TO Ha
Hero 3aBojMTCs HOBas KapTouka. KapTouku pacCTaBIAIOTCA B YUETHYIO KapTOTEKY Mo KjaccaM, a BHYTPH
K77accoB 1o mpeaMeram. [locne cucanus BCex y4eGHUKOB KApTOUKH H3BIMAIOTCS W3 KApTOTCKH.

792, YuerHble KapTOUKH Y4eOHHKOB DErMCTPHPYIOTCH B «KypHane perHcTpaly YUETHBIX KapTOHeK
6ubHoTeyHoro GoHIa MKOIbHBIX y4eGHUKOBY», KOTOPBIA BEJETCA 1O oGpa3ily: HOMep 10 TOPSAKY, Ha3BAHUE.
knacc, No akTa BHIOBITHS KapTOUKH.

2.23. VYuery mojnexar BCE BHJIBI y4eGHUKOB M Y4eOHBIX nocobuit. Pabouwe TeTpaad, AMIAKTHICCKHE
MaTepHanbl, TaGIHIIb, TPOMHCH, KOHTYPHBLIC KapThl, ATJIachl ABJISIOTCHA JOKyMEHTaMHU BPEMEHHOI'O XapakTepa.
Mx ydet NpOM3BOJHMTCA B «TeTpamm yd4era IOKyMEHTOB BpEMEHHOIO XapaxTepa.

2.24. Ha npUHATBIX NEPBHYHBIX YHETHAIX JOKyMEHTaxX TPOM3BOJMTCS 3allHCh, noATBepXkKJaomas, 4To
MOCTYTMBLIME JOKYMEHTHI TpPHHATHL B Gu6oTeunb (OHI KaK B OOBEKT 0cob0 IEHHOTO JBHXHMOIO
umymecTsa (nanee - OLUJIV) uiv Kak B 06BEKT HHOTO JBHKHMMOTrO HMYIIECTBA.

2.25. TlepBuuHble yYETHBIE JTOKYMEHTEL, noATBepKAaonHMe GaKT NOCTYIICHHL, nepenaroTcs B OyXraaTepuio
115 BKJIFOUEHHS B yueT OMOIHOTEHHOro ¢honaa.

2.26. ExeKBapTanbHO, TpH YCIOBHH H3MCHCHHA cocrasa OLUIW. ceenenus 00 ob1meM KOJIHYECTBE H
CTOMMOCTH JOKYMEHTOB, BKJIIOYEHHBIX B COCTaB GubamoTeuHOro (GoHma, Kak OOBEKT 0co60 IEHHOTO
JBHKAMOTO UMYIIECTBA, EPEATOTCA yUpEAUTEIIO.

2.27. B3sameH yTEpSAHHBIX HIIH HCIIOPYCHHBIX y4eOHUKOB PUHAMAIOTCS IPYTHE KHHTH, HEOOXOIUMBIE IIKOJIE.
VueGHUKY, YTEPSHHbIE W MPUHATHIC B3AMCH, yauteBatorcs B «TeTpamu yuera KHUI ¥ JPYTHX JOKYMCHTOB,
IPUHATHIX OT YATATENEH B3aMEH YTEPSHHBIX).

228, Vuer BKIOYAET PErMCTPAlMIO MOCTYILICHHHA JOKYMEHTOB B 6uGHOTEYHb (OHI, MX BHIOBITHA M3
doHja, HTOTOBBIC JAHHBIC O penunHe (06BeMe) BCero GUOIHOTEIHOrO donza 1 ero noapasacios, CTOMMOCTH

(hoHnma.

229. OcHOBHbIE TpeOGOBaHHUS, MPEIBABIACMBIE K yuery 6ub1M0TeYHOrO bonna:

. [1OJTHOTA ¥ IOCTOBEPHOCTh y4ETHOU uH(pOopMalnH,

. onepaTUBHOCTD;

. JIOKyMEHTUPOBaHHOE OQOPMIICHHE KAKIOLO nocTymyieHus B ORI ¥ KakI0ro BBIOBITHSA U3 QOHA;

. COBMECTUMOCTD IPUEMOB u dopm yuera, HX HaeKHOCTh TpU  MapalicIbHOM
UCIIONb30BAHHH TPATHIIMOHHOH 1 aBTOMATH3HPOBAHHOH TEXHOJIOTHH y4eTa,

. COOTBETCTBHE HOMEHKIIATYPEI nokazarteneil yuera (poHza aHaIOrHIHbIM [IOKA3aTeNsM FOCy1apCTBEHHOH

6GUOIMOTEYHOM CTATHCTHKH.

3. TopsAoK Bb1a9H H BO3BPATA yueOHHKOB

3.1. Tlopsimox MOJIb30BAHMA yueGHOM THTEpaTypOd ONpPENcIACTCA ITonoxenueM o OHOMMOTEKE W JAHHBIM
[TonoxeHHEM.

32. K oby4aiomuMcs, 0CBauBaloiM OCHOBHBIE 006pa3oBaTe/ibHbIe IIPOrpaMMBl B npeaenax ¢enepanbHbX
rocy/apCTBEHHBIX 00pa3oBaTelbHbIX CTaH/IapTOB, OTHOCATCA:

. 06y 4aIONMeCs, OCBAUBAIOIIAE NPOTPAMMY HayambHOro 061ero oopasoBaHus;
. o6yuarommecs, 0CBauBaroue nporpaMmy OCHOBHOTO obmero obpazoBaHus;
. 06yuaroIuecs, OCBanBaIOIHE nporpaMmy CpeiHero obmero obpazoBaHus.

33. Illkona GecruiaTHO 0OeCTICUUBACT 06y4arouMXcs yIeOHHKaMH, y4eOHBIMU H yueGHO- METOAHYECKHMH
10COGUSIMH B COOTBETCTBHH C (enepaibHbM nepeyHeM yueOHHMKOB, pEKOMEHIOBaHHbIX (momyUIEHHBIX) K
HCTIOIB30BAHMIO TIPH peanu3alldi  MMEIOLIHX aKKpe[uTauuio 00pa3oBaTe/bHbIX IporpaMM HadanbHOIC
0611ero, OCHOBHOTO 00LIEero, CPeaHETO obmero obpa3oBaHHs B Ipeleax (enepaibHBIX IOCYIapCTBEHHBL
o6pa3zoBaTeNbHbIX CTaHAAPTOB. O6ecrieuenne 0OOydaroOmMUXCs YKa3aHHBIMH H3aHUAMHM OCYLIECTBIAETCH 3¢
cyeT H3JaHWi, AMEIOIHUXCH B boune [IKONIBHOM OHOIMOTEKH. Bubnuotednsii GoHA €KEroIHO MOMNOTHSETC!
HEeoGXOMMMBIMY yueOHIKAMH, yIeOHBIMH 1 y4e6HO-METOIUYECKUMH noCcOOHAMH.

3.4. YuebHas TMTEPATypa HCMOJIB3YETCH HE MEHEE 5 jeT, HO IPH COOTBETCTBUH denepalbHOMY CTAHAAPTY
®eiepalIbHOMY MEPEIHIO y4eGHHKOB MOXKET HCTIOJIB30BATRCH 10 10 mer (macekMo MUHHCTEPCTBA obpa3zoBaHh
u Hayxu P® ot 08.12.2011r. Ne MJ1-1634/03).



3.5, YueOGHHKH, yueOHbIE NTOCOOHS U y4eGHO-METO/INICCKHE MaTepHalIbl, Heo6xo MBI 00yYarOIUMes 15
OCBOGHHMS y4eOHBIX MPEIMETOB, KypCOB, IMCIHILIAH 3a mpenenamu (eaepanbHbIX TOCYAAPCTBEHHBIX
06pa3oBaTENbHBIX CTAHIAPTOB, POAUTENH! (3aKOHHBIE NPEACTABUTENH) TPHOOPETAIOT CAMOCTOATE/IBHO.

3.6. JleTAM-WHBATHJAM H JCTAM C OrpaHUICHHBIMH BO3MOKHOCTSIMH 37I0pOBBs, 00y4YalomuMes Ha JIOMY MO
OCHOBHBIM 0011€06pa3oBaTebHBIM TTpOrpaMMaM € HCIOb30BAHMEM JMCTAHIMOHHBIX 00pa30BaTe/IbHbIX
TeXHOJOTHH Ha IEPHOJI MOy deHHs 06pa3oBaHus yueGHAKH MPEJIOCTABIAIOTCA B TOJIb30BAHAC GecruiaTHO.

37. YuebuukH, yuebHble nocobus u y4e6HO-METOUYECKHE MaTepHalbl (pabo4me MPOrpaMMBl, IOYpPOIHOE
IaHMpOBaHKE, METOIUYECKHEC ocobHs ¥ T.I.) JUIS JIMYHOTO TONb30BAHHMS yHATEIS [IKOJBI npuobpeTaroT
caMOCTOSTeNbHO. ECIH IaHHBIE H3/IAHUS HMEIOTCS B HATIMTHH B homze GHOMHOTEKH, yIUTELA obecrnieyHBaroTCA
MMM B €IMHAYHOM SK3eMILIApe OecriaTHo.

38, YueOuuxy, yueOHbie B yd4eOHO-METOAHICCKHAC 10co6us MPeoCTaBISIOTCS 00YJAIOMMMCS KOJIBL B
HUHOe MONB30BAHME 1O OJXHOMY KOMILIEKTY CPOKOM Ha OIMH Ol HE3aBUCHMO OT TOTO, Ha KakKoH CpOK
06yueHus OHH PacCUMTAHBI. Bropo#f KOMIUIEKT Y4eOHHKOB MOXET 6LITH BLUIAH 10 3asBJICHHIO POJAMTENCH B
CBA3H C YXYAILIEHHEM 3710POBbA 06yyaromerocs py HaIHIkH cBOBOIHBIX IK3EMILIAPOB B OHOIHOTEKE.

3.9. Tlepen nauanom ydebHOro rojia GubTHOTEKaph BbIAeT yUEOHHKH oGyuaromuMest 0 TpadHKy.
YTBEPIKJIEHHOMY AMPEKTOPOM [mKonbl. Bblraua y4deOHOH JHTEPATyphl ¢duxcupyeTcs B «Knaure BbIIaYH
y4eGHUKOB) ¥ MOJATBEPKIACTCA JTUYHO#M TIOMACHIO 00y4aromEerocs.

3.10. Knaccubie pykosoaurteny 1-11 knaccoB NPOBOAT Geceqy-HHCTPYKTaK 00yJarolIMXCs CBOCTO Kiacca u
UX poauTeneH (3aKOHHBIX TIpeACTaBUTENeH) O MpaBHIax [OJIb30BaHMs YUEOHUKAMH.

3.11. YueOHHMKH Ul MOJArOTOBKH K O u EI' obyuarommmes 9-X H 11-x KIacCOB ¥ BHOBb MPHOBIBLIAM
BBIAIOTCS TONMBKO NPH HAIMYAH HX B 6uGmmoTeKe. Belada HeoOXOMMMBIX Y4eOHMKOB Ha JIETHHHA NEPHOJ
duKcHpyeTCs B YATATEIBCKAX hopMmyIIspax MO JTHIHYIO MOATHUCE 00y4aroIMXCs.

3.12. VYueGHMKA MOTYT OBITH BBLIAHBI Kak HOBBIC, Tak H CIIONB30BAHHbIE paHee. B TeueHHe ONHOH HENICIH
o6ydaromyecs JOKHBI MPOCMOTPETH BCC yueOHuKE M YdeOHBIC mocoOusi, BBIIAHHBIE UM B JIHYHOC
nonb3opanme. IIpu oOHapykeHHH Je(eKToB, MEIIAOMHX BOCIIPHATHIO y4eOHOro Marepraa (OTCYTCTBHSA
JIUCTOB, TIOPYH TeKCTa) OOYYAIOIIMHCS MIH €ro pOQMTENH (3aKOHHBIC TIpE/ICTABHTENH) MOTYT OOpaTHThCA B
GUOIHOTEKY IS 3aMEHbI €r0 IPYTHM. VyeGHHK MOKeT OBITh 3aMEHEH TPH €ro Halu4diH B done 6UO6IMOTEKH.
Mo WCTeueHWH YKA3aHHOTO CpOKa MPETCH3HH MO BHEIIHEMY BHUJY ¥ KadecTBY yueOHUKa OubIHOTEKOH HE
NPHHAMAIOTCA, @ OTBETCTBEHHOCTH 34 obHapykeHHble nedexTbl B CAaBACMBIX yueOHMKax HeceT TOT
0GyYaromUiCs, KOTOPbIH HMHA 10JTb30BAJICH.

3.13. B koHiue y4eGHOro roja M TpH MEPEXOAC ofyqaromerocs B TEYCHHE yueGHOro roja M3 MIKOJBI B
Apyryio 00pa3oBaTesbHYIO opraHM3aumio yIeOHHKH, yueGHble TOCOOHS, paboune TeTpagd H y4eOHO-
METOMUECKHE MaTepHalbl, MPeloCTaBICHHBIC B HUHOe IONB30BAHHE OOYHAIOMMXCS, BO3BPAIAIOTCH B
6ubIHOTEKY MKONbL. B cirydae mop4y Wid yTCpH yueGHuKa, Y4eOHOro HIH yueOHO-METOAUIECKOr0 nocobust,
[PeJIOCTABIEHHOTO 00y4JaromeMyca B THYHOE TOJIB30BAHUE, POJMTENH (3aKOHHBIC NIpeICTaBATENH) 00A3aHBI
BO3MECTHTH ymiepb u BEpHYTh B 6uGIMOTEKY HOBbIH yIEOHHK.

3.14. O6yuarommecs BbITyCKHBIX KJIAaccoB mepel MONyYeHHEM JIOKYMEHTa 06 OKOHYAHHHM LIKOJBI O0S3aHBI
[TOJTHOCTBIO PAacCYATATHCA C 6ubmoTeKoM (0 06X0HOMY JICTY ).

3.15. Bosppar y4eOHWKOB B KOHLC y4eGHOTO ToAa OCYIIECTBIACTCA mo rpaduKy, COCTaBICHHOMY
3aBeytonen GUGIHOTEKOM H YTBEPHKIEHHOMY HPEKTOPOM mkonbl. IIpuem y4eOHHKOB MPOM3BOMUTCH
jaBeqyiomeli OHOMMOTEKOH COBMECTHO € KJaCCHBIMM ~ PYKOBOJHUTEIIAMH. KnaccHbIM pPYKOBOAMTEIDL
o6ecreunBaeT 100% sSBKY 00ydarOIUXCs CO BCEMH yue6GHUKaMK B COOTBETCTBHH C rpauKoM.

3.16. O6yuaromecss 00s3aHbl CAaTh y4eOHUKH B LIKOJBHYIO 6UOIHOTEKY B COCTOSHMH, COOTBETCTBYIOLIEM
e IMHBIM TPEBOBAHMAM TIO HX HCIIOB30BAHMIO ¥ COXpPaHHOCTH.

4. Bui6biTHe yae6HMKOB W3 6HOIAOTETHOTO donna
4.1. CpOK MCIOJIb30BaHHA yueGHHKA HE MEHEE IATH JICT.
42. BriObiTre yueGHAKOB U3 HOHIA GUOTHOTEKH TIPOU3BOJMTCS MO NPHIHHAM:

. BETXOCTH (q:ommecmﬁ M3HOC);
- yCTApEeNIOCTH 110 COAEPKAHHMIO;
. yTepe (C yka3aHueM KOHKDETHBIX 00CTOSTENIECTB yTEpH).

B akTe 0 BHIOBITHE (GUKCHPYIOTCS CBEICHHUA 06 ydebHIKaxX, HCKII0YaeMbIX TOBKO IO OJIHOM MPUYHHE.

43. Cnucanue ydeGHUKOB IPOBOMUTCS HE PEHKE oIHOTO pa3a B rojl. Ha kaiblid BHJ CHMCAHMA («Berxue»
«YcrapeBIIye 10 COIEPKAHUIO. «YTepsAHHBIE YATATEISAMHY) COCTABIACTCA aKT B 2-X 9K3eMILIAPax, KOTOPBI
[OJITMCHIBAETCS KOMHCCHEH M YTBEPKIACTCH JIAPEKTOPOM  LIKOJIBL. OnuH SK3eMIUIAp aKTa XpaHHUTCH
6u6oTeKe, APYroi mepenaeTcs Mmoj paciucKy B GyXraaTepHio, KOTopas IPOH3BOAHT crnimcanue ¢ bamaHc
IIKOJBI YKa3aHHOM B aKTe CTOMMOCTH yueGHuKoB. CIHCaHHBIC IO aKTy Yy4YeOHMKH CHAIOTCHA



COOTBETCTBYIOIIHE OPraHU3allMK T10 3ar0TOBKE BTOPHYHOIO CBIPbS. JIeHbI® OT clia4yd y4eOHHMKOB BHOCATCS HA
pacyUETHBIM CYET IIKOJIbL.

4.4. BuibertHe yue6HHKOB W3 (oHza 6uGmmoTeXH oopMIISETCs aKTOM 00 MCKIIOYEHHH M OTPaXKaeTcs B
KHATe CyMMapHOro yd4eTra, a TaKke B KapTOTeKe yd4eTa yueOHUKOB. BhIOBITHE y4eOHBIX MaTepHalioB
BPEMEHHOTO XPAHEHHs IIPOM3BOTUTCS B KOHIE Ka/leHapHOTO I0/Ia MO aKTy ¢ yKa3aHWEM NPUIMHLL «MaTCpHal
BPEMEHHOTO XPaHEHHS).

45. AKTel Ha cIucaHWe Y4eOHHKOB BHM3HDYIOTCA YICHaMH KOMMCCHM TI0 COXpaHHOCTH (hoHIIOB.
3aBH3MpPOBAHHbIE AKThl YTBEPHKAAIOTC AUPEKTOPOM IIKOJIBL.

4.6. ChnucaHHsle 1O aKTy y4eOHHKM MOTYT OBITh HCIOJIB30BaHBI Ul HM3rOTOBJICHMA AMAKTHICCKOIO
MaTepHana, /s PECTAaBPAMOHHBIX paboT WIM MEPEeJaroTCs OPraHU3alUsM 10 3arOTOBKE BTOPCBIPHA. Yacte
y4eGHUKOB, HAXOMAIIMXCH B YNOBICTBOPHTEIBHOM COCTOSHHMH, IOCIE CINMCAHHA MOXCT BbIIABATLCH
o6yuaromumest IS TIOATOTOBKH K 3K3aMEHaM, MepeiaBaThes B yueGHble KaOHHETBl MJIM MCIONb30BaHbl JUIA
PEMOHTa JAPYTHX y4eOHHKOB.

4.7. XpaHeHHE CIIMCAHHBIX Y4eOHHKOB BMECTE C JICHCTBYIOLIMMH 3aNPEIIACTCA.

5 Yuer uToro ApH:eHus 6ubanorednoro ponaa

5.1. Wroru npuxeHus GOHAOB NOJBOAATCA B KHHI€ CYMMAapHOTro y4era 6ubnuoreuHoro GpoHaa (MM ApyroM
perucTpe CyMMapHOro ydera, NpHHATOM B 6ubMHOTEKE) HAa OCHOBaHMM JAHHBIX CYMMapHOro yd4era o
MOCTYIJIEHUH U BBIOBITHH JIOKYMEHTOB.

5.2,  WToroBbie JaHHbIE HMEIOT YeThIpe 00s3aTeNbHBIX MOKa3aTelis: COCTOANO Ha HA4alo rojia, MoCTyIHIO 34
rOJL, BHIOBUIO 3a TOJ, COCTOMT Ha KOHel roxa. WTorosble JaHHBIC MO SIEKTPOHHBIM CETEBBIM yAICHHLIM
JOKyMEHTaM TIPE/ICTABIAIOTCS CIEAYIOMMMH TOKA3aTe/sMH yYETHBIX EIHHMIL COCTOAIO Ha HA4aJo roja,
o()OPMIIEHO B IOCTYII B TEYEHHE TO/1a, AOCTYII MPEKPAIIEH B TCYCHHE rO/1a, COCTOMT Ha KOHEN roja.

6. IpoBepka HAAHYHSA JOKYMEHTOB OHO1HOTEUHOTO donna

6.1. OO6s3arenbHas MHBEHTapU3alMs NPOBOAXTCS B CIEIYIOMIMX CITydasiX.

. IIPH CMEHE MaTepHAILHO OTBETCTBEHHOTO JIMIIA;

. TIpH BBIABICHHA (AKTOB XUIICHHS UIIH IIOPYH 0KYMEHTOB;

. B Cilyyae CTHXHHHOro OeICTBHA, TOXapa WIH JpyruxX Ype3BbIYAHHBIX CHTYyallHd, BHI3BAHHBIX
9KCTPEMAJIbHBIMH YCIIOBHSMH;

. nipu nepeznaye Gpon1a GHOIMOTEKH HITH €€ YaCTH B apeHIy:

. [IpH PEOPraHM3aLMH U TMKBUAALAN OHOITHOTEKH.

Jlnst ipoBeieHHs PoBePoK nupekTopoM IIKkoibr Ha3sHAYACTCH KOMUCCHS, B COCTAB KOMHMCCHH JI0JKEH BXOJIHTH
Oyxrainrep.

6.2. IIposepka GoHIa B MIAHOBOM MOPAJIKE OCYMIECTBIACTCA O/IUH pas B 5 nert.

6.3. Ilpoepka Bcero (OHJA HIM €rO YaCTH 3aBEPUIACTCS COCTABICHUEM aKTa O pe3ynbTaTax MpOBEACHUS
POBEPKH HAIMYHMS JOKYMEHTOB y4eOHOro doraa W mpHUIOKEHMEM K HEMy CIHCKa JOKYMCHTOB,
OTCYTCTBYIOLIHX II0 HEYCTAHOBICHHOH NPAIHHE. B axTe pUKCHPYIOTCA CBEAEHHS O KOJIHMYECTBE:

. JIOKyMEHTOB y4eOHOro GoH/a Mo JaHHBIM Y4eTa;
. JIOKyMEHTOB, HMEIOIUXCS B HATTHYHH;
. JOKYMEHTOB, OTCYTCTBYIOUIMX B OHOIHOTEIHOM doHzIe N0 HeyCTaHOBJIEHHOU NpuuKHE. B akTe TakKe

yKa3bIBAIOTCA HOMEp M /JiaTa aKTa O NPOBEACHHH nMpeaBUTyINedl TPOBEPKH. AKT C IPHIIOXKEHHEM CIHCKA
JOKyMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAHOBICHHOH NPHYMHE, MOMHCHIBACTCH npejcenaTeeM H 4ieHaMH
KOMHCCHH M YTBEPKIACTCHA IUPEKTOPOM IIKOJIBI.

6.4. Tlpu BBISBIEHHH B TIpOLECCe MPOBEPKH (OHIa OTCYTCTBYIOMMX JOKYMCHTOB H HEBO3MOMXHOCTH
YCTAHOBNEHHsS BMHOBHBIX JHIl YOBITKH IO HEJOCTa4e CIHMCHIBAIOTCA B COOTBETCTBHH C JCHCTBYIOLIHM
3aKOHOJATEIbCTBOM.

7. JIe0NPOM3BO/ICTBO B OPraHM3alMH yueTa GH0IHOTEHHOr0 donaa

7.1.  Opraum3anus paboThl ¢ JOKYMEHTaMH 110 y4eTy 6ubMoTEYHOro (hOHIa OCYIIECTBIISETCS N0 NpaBHjIaM
BEJICHHS IEIOIPOMU3BOJICTBA.

72. OCHOBHBIE JOKYMEHTEI, B KOTOPHIX OCYIIECTBIIETCSA YHYET, MOIIEKAT MOCTOAHHOMY XpaHEHHUIO Kak
JIOKyMEHTBI ~cTporoi orderHoctd. IlocTosHHO, 710 JHMKBHIALMHA 6ub6IMOTEKH, XpaHATCA PErHCTPEI
MHIMBHAYAIbHOTO W CYMMapHOrO yd4era JOKYMCHTOB GubmuoTeunoro GoHma (pPEruCTpaldOHHBIE KHHIH,
WHBEHTApHBIE KHATH, KHATH CYMMapHOTO y4eTa, y4eTHbIH KaTajlor i KaTaJIOTH).

73. B COOTBETCTBHMM C IPaBHIAMH OPraHM3alli¥ TOCYJAPCTBEHHOIO apXWBHOTO Jeja yCTaHABIIMBAIOTCS
ClleyIOlIMe CPOKYM XPaHEHHUSs JIOKYMEHTOB, 0OecneqHBalOKX YT i COXPaHHOCTR (hoHIOB:
*COMPOBOAMTENBHBIE TOKYMEHTHI (Hak/IaJHbIE, CYETa, OMUCH, CITUCKH Ha MOCTYNAIOILYIO IUTEpaTypy) — 3 roja;



*[IpHXO/IHBIE KTl Ha JTHTEPATypy, MOTY4CHHYIO GecrlaTHO WM 6€3 COMPOBOJAMTENbHBIX JIOKYMEHTOB, — 3
roja.

*KHHUra y4eTa JMTepaTyphl, yTepsIHHOM YHTATEIAMHA U PUHATOMN B3aMeH, — 3 rojia;

+aKThl HA CIIUCAHWE KHWUI M MEPHOIUYECKHX W3IaHUM, YYETHBIE KAPTOUKH, KHAKHBIC (opMysAphbl CIHCAHHBIX
u3panni — 10 jert.

74. Tlo WCTEYEHHH CPOKOB XpaHEHHMs Y4ETHBIC JIOKYMCHTBI [IOUIeKAT YHHYTOKEHHIO B YCTAHOBJICHHOM
MOPSJIKE.

7.5. Jlo oxoH4YaHMA ouepeTHOM MPOBEPKH (OHIA XPaHATCH AKTHL O pesyJibTaTax MpPOBEJCHHs MPOBCPKH
HATMYHA TOKyMEHTOB 6ub1HoTedHOro QoHIA.

8. OGecreuenne coXpaHHOCTH GH6IHOTEYHOro GOH/A MKOJLHBIX y4eOHHKOB

8.1. CoxpauHocTs (oHaa 0becneuMBacTC CO3IaHHEM OTITHMAIBHBIX YCIOBHH XPAHCHHA H HCIOJIE30BaHHUA
y4eOHMKOB, a TaKKe OXpaHO# MX OT NOPYH H XHALIECHUH.

8.2. Xpanenue y4eOHHKOB OCYIIECTBIACTCH coracHo AeicTByomMM MHCTpyKUHsM MO OXpaHe Tpyla M
noxapHo# 6€30MaCHOCTH.

8.3. Mouz yueOHUKOB PacrosaraeTcs i yuuThIBACTCA OT/IEIBHO OT OCHOBHOTO (hoH/A.

8 4. OTBETCTBEHHOCTH 32 OPraHHU3alMIO COXPaHHOCTH donzna yuebHUKOB BO3IaraeTcs Ha JAUPEKTOPA HIKOJbI
1 3aBe/IyIoero GuOIHOTEKOH.

8.5. OTBETCTBEHHOCTH 3@ COCTOSHHE H COXPAHHOCTE BRUIAHHLIX yueGHHKOB B TEUCHHE yueGHOTO rojia HeCyT
o6ydaromyecs, NOJb3YOMHUeCs STHM dorzom. OHH e, Py HEOOXOAUMOCTH, OCYIIECTBIISIOT MX PEMOHT.

8.6. B ciaydae yTepu WM TOpYH y4eOHUKA PONUTEIH (3aKOHHbIE TIPEICTABATENH) BO3MEIIAIOT HaHECEHHbIN
yiep6 B COOTBETCTBHH C JICHCTBYIOIIHM 3aKOHOJATEICTBOM.

87. B mensix KOHTpoJsA 32 COXPaHHOCTBIO yueGHHKOB 00y4aroIUMHACH 2 pasa B roj (ceHTSOpb H anpernb)
61EIHOTEKOM [POBOISTCS BEICOPOUHBIE PEHIbI 1O MPOBEPKE cocTosHus yueOHHKOB. CBEZIeHHS O pesybTarTax
peiiia OBOAATCS 10 KIIACCHOTO PyKOBOIATEIIA, npu HeoOXOMMMOCTH JIO 3aByda 10 VYBP. Ilo pesyibTaTam
TPOBEPKM COCTABIIACTCS aAKT.

8.8.  Kpurepuu 1o NpoBEPKE COCTOAHASA yueOHHKOB:

. HaJIMuMe 3alMCH O TPHHALIECKHOCTH yueGHHKa 00yJatomeEMyCs;

. HaTH4YHe BeeX y4eOHHKOB HAa MOMEHT ITPOBEPKH (COrIacHo PaciiCaHHIO YPOKOB);

. Hamuume 06J0KeK Ha ydeOHHKax;

. pHelnHMH Buj ydeOHuka (OTCYTCTBHC TpPA3M, HaJMucell, MOMATOCTEH, NOPE3O0B, pBaHBIX CTPaHMIL,
MOBPEXKACHUH NEPEILIETOB B yueOHUKaX);

. s 1 — 4 KJ1accoB - HATHYUE 3aKIaJI0K.

9. IIpaBuja NOJbL30BAHHA y4eOHHKaMH 1JIs o0y4aromuxcs 1 poaHTeeH

9.1. O6yvatomuecs HMEOT IpaBo monydyarh  y4eOHHKH, npeayCMOTPEHHbIE o6pa3oBaTeIbHBIMH
TIporpamMMaMH IKOJTbI, BO BpEMEHHOC nons3oBanue w3 (orma GubmoTeKH GECIIaTHO.

92, VueOHMKH BBIIAIOTCS OOydaloOmMMCs CPOKOM Ha OJIMH TOJI, HE3aBHCHMMO OT TOro, Ha KaKoi CpoOK
o6y4eHHs OHM pacCUMTaHbI, 6e3 npasa nepeiady U MpoJaKH. Bo3ppar yueOHUKOB rapaHTHPYeTCs POIHTEIAMU
(3aKOHHBIMH TIPE/ICTABHTEIIAMH).

9.3. Ywuebuuku MoryT ObITh BBIIaHBI Kak HOBDIC, TaKk ¥ MCIIOJB30BaHHBIE paHEC. [po6eMbl HEXBATKH
yueGHHKOB PEIIaloTCs 4epes3 oBMeHHO-pe3epBHBIH (HOHI IKOT paitona (061acTHOrO UEHTPA).

9.4, Obyyaromuecs AOKHBI NOANACATH KakIbli y4eOHHUK, TIOTyYEHHbIH H3 donza MKOIBHOH OHOIHOTEKH
(yueGHBIH roji, GamMunns, uMs, KJj1ace).

9.5. YueOGHHK JODKEH HMEThH JOTOJHATEIBHYIO CHEMHYIO 0OJIOKKY.

9.6. B yuebHHKax HENb3s IACATH, PACOBATD, 3aru6aTh ¥ BLIPHIBATh CTPAHMIIBI ¥ T.A.

9.7. O6yuaroiEecs 0bs3aHBI BO3BpallaTh IIKOJBHBIC yueOHUKH B OTIPATHOM

BHJIE, 110 HEOGXOIMMOCTH PEMOHTHPOBATH HX.

9.8. VyeOHHMKH IOKHBI BO3BpAILATECA B Gu6IMOTEKy B yCTaHOBJIEHHBIE CPOKH B KOHIE y4yebHOrO rozia, 10
JETHHUX KAaHHKYJL.

9.9. Bomyckaukd (9,11 knaccos) 06s3aHBl pacCUMTATBCA C 6GUOMOTEKOM O MCTEYEHHH CpOKa obyueHus
(10 momy4eHUs aTTecTara).

9.10. OG6yuaromuecs, BHIOBIBAIOIME B TEHCHAC y4aeGHOro rozia, 0bs3anbl c1aTh yueGHUKH Tepe/l IOy eHHEM
JIOKYMEHTOB.

9.11. B cnydae mop4yd HIH YTCpPH yueGHUKOB 00yd9aromuecs 06s3aHbl  BO3MECTHTh MX HOBBIMH HIIF
paBHOLEHHBIMH 10 COTNIACOBAHHMIO C 3aBeylonuM GHOTHOTEKOH.

9.12. OTBETCTBEHHOCTh 3@ COXPAHHOCTD MOJIYYCHHBIX [IIKOJIBHEIX YUEOHUKOB HECYT Kak o0ydaiomuecs, Tak i
HX pOAMTENH (3aKOHHBIE TIpeICTABUTEIH ).



10. TpeGoBaHus K HCIO/Ib30BAHHIO H 00€ECIIEYEHHIO COXPAHHOCTH Y4eOHHKOB

10.1. Obyuaromuecs o6s3aHel OepekHO OTHOCUTHCS K y4eOHMKaM, He JIOMYyCKaTh WX 3arpsi3HEHMs U MOPYH,
MPUBOAINKX K moTepe MHGOPMALUMK, YXyIIIAOMUX yaI000uYMTaeMOCThb, YCIOBHI YTEHHS (TIOTEPs 3IEMEHTOB
u300pakeHHus, NATHA, [ApalnuHbl, OTCYTCTBME OAHOM uiM Oosiee CTpaHMIl, CKJIEHBAaHHME CTpaHHI] H
MOBpEXIEHHE TEKCTa WIM WUIOCTPAllMH IIPH PacKpBITHH, AedopMauus, NOTPENaHHOCTh OloKa HIM
IIEpEIIeTa).

10.2. TIlpu ucnonp3oBaHMM ydeOHHMKa NMEPBOro roja, OH JOKEH OBITH CaH B IIKOJBHYIO OUOIHOTEKY B
OTJIMYHOM COCTOSIHMHM: YHCTBIM, LI€IbIM, 6€3 MOBpEXIEHUH M MOTEPTOCTEH KOpelika, yrioB meperiera, Oe3
OTpbIBa neperieTa oT 6ioka.

10.3. Tlpu ucnonp3oBaHMM YyueOHMKA BTOPOrO-TPETHErO TrO/a, OH MOJKEH OBITH CAaH B IIKOJBHYIO
O6ubIHOTEKY B XOPOIIEM COCTOSHMM: YHUCTBIM, LEJIBIM, JIOMYCKAlOTCH HE3HAYMTEIbHBIE MMOBPEKIECHHA: MOTYT
OBITH HEMHOT'O IIOTPENaHbl YTOJIKH [EpEenJera, KOPEeIoK (HO He OpBaH).

10.4. Tlpu ucnons3oBaHWH y4eOHHKA YETHIPEX-TIATH JIET, OH JOJDKeH OBITH CIaH B MIKOIbHYIO OHOmHMOTEKY B
YAOBJIETBOPHTEILHOM COCTOSHHMHM, TPATOIHBIM [l JalbHEHIIEr0 HCIIOIb30BaHMS.

10.5. Bce mnoBpexaeHHs O/DKHBI OBITH aKKypaTHO CKJIGCHBI INpo3padHoi Oymaroi, 1u60 ImHpOKAM
IpO3pa4HbIM CKOTHYEM.

11.  OTBeTCTBEHHOCTH YYACTHHKOB 00pa3oBaTe/IbHOH JeATEIbHOCTH

11.1. JlupeKTop IIKOJIBI HECET OTBETCTBEHHOCTh 3a OPraHHM3alMI0 paboThl O CBOEBPEMEHHOMY IOIOIHEHHIO
6ubnuoreunoro (oHAAa IIKONBHBIX Yy4eOHHKOB, obecnedende obydarommxcs yuyeOHHKamH, y4eOHBIMH
nocobuaMu, y4eGHO-METOIHYECKMMHU MaTepHalaMy, CpeICTBaMi 00y4eHHsl ¥ BOCTTHTAHU.

11.2. 3amecTuTeNH AMPEKTOPA WKOJIBI IO y4eOHO-BOCIUTATENBHON paboTe onpeenseT NoTpebHOCTh WIKOIbI
B y4eOHHKax, COOTBETCTBYIOLIMX MporpaMMam oOOydYeHHs, OCYLIECTBISIOT KOHTPOJIb 3@ HCIOJIb30BaHHEM
TelarornueckuMi paboTHUKaMK B Xoze 06pa3oBaTebHOM NeSTeNbHOCTH y4eOHHKOB, y4eOHBIX MOCOOHH H
y4e6GHO-METOMYECKAX MATepHalOB B COOTBETCTBHHM CO CIHCKOM, OINPEIEIEHHBIM INKOJOH, COBMECTHO C
YUMTENSIMA M 3aBeYIOINM OHOIHOTEKOH OCYIECTBISET KOHTPOID 3a BHIIOJIHEHHEM OOYJalomuXCsi €HHbBIX
TpeGOBaHHH MO HCIONIB30BAHHUIO H COXPAHHOCTH YUYEOHHUKOB.

11.3. KraccHble pPYKOBOJMTENM HECYT OTBETCTBEHHOCTh 3a BOCHMTaHHE y oOydarommxcs OepexHOro
OTHOIIEHHS K y4eOHOM KHHUTE, 32 COCTOSHHE y4eOHUKOB M yueOHBIX Mocobui 06y4aromuxcs CBOero Kiacca B
TedeHHe Y4eGHOTO roja, CBOEBPEMEHHYIO Cfady y4eGHHKOB, YUEHBIX M y4eOHO-METOAMYECKHX MOCOOHH B
6uOIHOTEKY B COOTBETCTBHHU C rpaMKOM, YTBEPKIECHHBIM JHPEKTOPOM HIKOJEL.

11.4. 3asenyiommii OGuUOTHOTEKOM HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTH HMH(popMaumu 006
06ecieyeHHOCTH yueOHHKaMH, Y4eOHBIMH NTOCOGHAMHE U yueGHO-METOMYECKMMH MaTepHaiaMy 00y Yarouxcst
LIKOJIBI, 332 OpraHM3aluio paboTel GUOIMOTEKH IO BbIAaye M BO3BpATy Y4eOHMKOB, y4eOHBIX IOCOOHA H
y4e6GHO-METOIMYECKHX MAaTepHaioB OOydYalomMMKCH, 3a COXpaHHOCTh OubimoTeunoro Qonjga yueOHOU
ITUTEPaTYPHI.

11.5. Pomutenu (3aKkOoHHBIE IpEACTaBUTENHM) OOYdYarOMMXCS HECYT OTBETCTBEHHOCTH 3@ COXPAHHOCTh
IONYyYEHHBIX YU4eOHHKOB, y4eOHBIX MOCOOHH M y4eOHO-METOAMYECKHX MATEPHANIOB W BO3MEIIAIOT MX yTpatry
WK opuy 6ubaroTexe MmKOJIbL.

11.6. OGyyarommecs HECYT OTBETCTBEHHOCTb 3a COXPAHHOCTh y4eGHMKOB, y4eOHBIX MocoOMH u y4eGHO-
METOJMYECKHX MaTepHAIOB, MONYYEHHBIX U3 (OHIA MKOIBHOK OMOIHOTEKH.



