LIPHHSITO PELICHHEM Y TBEPIKIAI0
nejarornyeckoro Cosera : Jlupektop
(mpotokoi Ne 2 ot 03.10.2022) “Manovrpenescgas COLLI»
%:__ TB.
Masiosa

o 142-IT ot 03.10.2022

00 aBTOMATH3NPOBAHHON HH(OPMALIMOHHOM cHCTeMe
«CeteBoii ropoa. O0pazoBanmne»
B MBOY «Manoyrpenesckass COLL»
1.  O6mme moJoxeHust

Hacrosimee Ilonoxenue paszpaboraHo B cooTBeTcTBUM ¢ DenepanbHbIM — 3aKOHOM
®enepanbHbiM 3akoHOM OT 29 nmekabps 2012 roma Ne 273-@3 «O6 obpazoBanmu B Poccwuiickoit
@enepanun», llopsakoM opraHuzanuy M OCYLIECTBICHHMS 00pa3oBaTeIbHOM JEATENbHOCTU 110
OCHOBHBIM 00111€00pa30BaTeIbHBIM IIpOrpaMMaM - 0Opa30BaTeIbHBIM IpOrpaMMaM HayalbHOI'O
o0I11ero, OCHOBHOrO OOIIEro M cpeiHero oOmero o0pa3oBaHMs, YTBEPXKACHHBIH MPUKa30M
MunucrepcTBa oOpazoBanus U Hayku Poccuiickoit ®enepammu ot 30 aBrycra 2013 r. Ne 1015 (c
n3MeHeHusaMu), Y craom MbOVY «Manoyrpeneckas COLL» (manee — Yupexaenus).

1.1. ITonoxenue pernamenTupyet nopsaaok ucnonb3oBanust AUC «CereBoiil ropon. OOpa3oBaHue» B
ynpasienun MBOY «Manoyrpenesckas COILLl», B ToM 4uciie B OpraHu3aliy U yrpaBjIeHUH y4eOHO-
BOCIIUTATEJIbHBIM ITPOLIECCOM.

1.2. Hacrosmuii nokymeHT ompenenser yciaous u npaBwia BeneHus AMC CI'O, konTpons 3a
BEJIEHUEM, Tpoleayphl obecrnieuenust 1octoBepHOCTH BBOAUMBIX B AVIC CI'O nmaHHBIX, HaJIe)KHOCTH
uX XpaHeHus U KoHTpoJs 3a coorBercTBUEM AVC CI'O TpeboBaHUAM K JOKyMEHTO000POTY, BKJIIOUYast
CO3/IaHHE PE3EPBHBIX KON, TBEPBIX KOMHM (Ha OyMa)kHOM HOCUTEIIE) U JIp.

1.3. B cooTBeTcTBUM C JIEHCTBYIOIIMM 3aKOHOAATeNbcTBOM OV BIpaBe caMOCTOSATENBHO BBIOMpPATh
(OpMBI TOMOTHUTEIBHBIX OTYETOB.

1.4. OTBETCTBEHHOCTh 32 COOTBETCTBUE PE3YNIbTATOB ydeTa ACUCTBYIOLIIUM HOPMaM U, B YaCTHOCTH,
HacTosuemy [lonoxxeHuio, HeceT OTBETCTBEHHBIM 3a opranuszanuio pabdorsi AVIC CI'O B MBOY
«Manoyrpenesckas COLI».
1.5.0TBETCTBEHHOCTh 32 COOTBETCTBUE JAHHBIX yueTa (pakTaM pean3aluy yueOHOro nporecca JeKUT
Ha 3aMeCTHUTeNe TUPEKTopa Mo yueOHoH padore.
1.6.11pu Begenun yuera He0OX0UMO 00€CIIEUUTh COOII0OICHIE 3aKOHOJAaTENbCTBA O
IIEPCOHAJIBHBIX JaHHBIX

2. Tlopsanok padorst AUC «CeteBoii ropoa. OdpaszoBanue

2.1. [Topsimox paboOThl aBTOMATU3MPOBAaHHONW MHQOpPMANMOHHOW cucteM «CeTeBol TOpoj.
OO6pa3zoBanue» B YUpexKJACHUU BKIIOYACT:
2.1.1. BBoxa ocHOBHBIX JaHHBIX 00 Yupexaennu. Opranuzanus goctyna padotHukos [lkomsr k AUC
«CerteBoii ropoa. OOpa3zoBaHUEY.
2.1.2. BeneHwe JTUYHBIX Il COTPYAHHUKOB, OOYUAIOMIMXCS, POIUTENECH ISl CO3MaHUS ONEPaTUBHBIX
OTUYETOB.
2.1.3. BeneHue KHUTH JIBIKCHHS, BEICHUE PACTIHCAHUS 3aHITHH.
2.1.4. BaeneHue 3J€KTPOHHOTO KypHasa, MOJIY4YeHUE CTaHIAAPTHBIX OTYETOB. ABTOMATH3MPOBAHHOE
COCTaBJICHUE OTUYETHOCTH.
2.15. Benenune KaJIeHJJapHO - TEMaTHYECKUX TUTaHOB, OpraHu3aIus 3JIEKTPOHHOTO
nokymeHtoobopota. HWcmonws3oBanme cpeacts ANC «CereBoit ropoa. OOpa3oBanue» s
B3aMMOJICHCTBHS YYaCTHUKOB 00pa30BaTEILHOrO Mpollecca, OpraHu3alys AUCTAaHIIMOHHOTO JOCTyMa
poauTenen.



2.1.6. Benenue nopthosno CBOMX MPOEKTOB U METOAMYECKUX Pa3pabOToK.
2.2. [Topsaok ucnons3zoBanusi AUC «CereBoii ropon. OOpazoBaHue» ompenensercs B m. 4
HACTOSILETO TOJI0KEHUS.

3.  Kaaposblii coctaB AUC «CeteBoii ropoa. O6pa3zoBanue»

3.1. JoimkHOCTH, KOTOphle HeoOxomumbl mis 3ddexkruBHON padoTel ANC «CeteBoil Topo.
OO0pazoBaHue» U UX OCHOBHBIE 00S3aHHOCTH

3.1.1. Omeemcmeennstii 3a pavomy AHC «Cemesoii zopoo. Obpa3zoeanuey — opraHuszyeTr padbory
BCEX THIIOB TIOJIb30BaTeNel (paOOTHUKOB, POJUTENEH) B YUPEKACHUHN:

- OCYIIECTBIIAET KOHTPOJIb BeJIeHUs1 0a3bl JaHHBIX COTPYIHUKOB, YYaAIIUXCS U POAUTENICH;

- BBOJIUT M KOPPEKTHPYET YIeOHBIN TUIaH;

- OCYIIECTBIISET BBEJICHUE U PEAAKTUPOBAHUE MPEAMETOB U TPYIIIL;

- OCYIIECTBJIIET BBOJ M PEAAKTUPOBAHUE PACIIUCAHMUS;

- OTBEYAET 32 BHYTPEHHUN MOHUTOPUHT CPEACTBAMH aBTOMATH3UPOBAHHBIX OTYETOB;

- ocyuecTBisieT  cOOp, HUCHOJB30BaHME UM  INPEJOCTAaBICHHE  PYKOBOJSIIMM  OpraHam
ABTOMATHU3MPOBAHHBIX OTYETOB;

- IPOU3BOJIUT COCTABJIEHHE aBTOMATU3UPOBAHHOM rOCCTaTOTYETHOCTH;

- KOHTPOJIUPYET BEJICHNUE KHUTH IBUKEHHS YUaIUXCS;

- NPUHUMAET y4yacTHE M OCYIIECTBISET KOHTPOJIb 3a 3aKPbITUEM Y4YEOHOro roja M INEpEexoJ0oM Ha
HOBBIN yueOHBIN TO/.

- OKa3bIBa€T METOJUYECKYIO MTOAJIEPKKY COTPYIHUKAM YupexaeHus 1o ucroisb3oBanuo AVUC;

- IPOU3BOJIUT KOPPEKTUPOBKY 00IIIei nHpOpMaIK U HACTPOECK;

- oTBeyaer 3a obecrnieyenne 6e3onacHoctu pabotel AUC B YupexneHnuw;

- OIpeJesieT MpaBa I0CTyIa K CUCTEME;

- OCYIIECTBISIET 3aKpHITHE Y4eOHOrO rojia Tepexo] Ha HOBBIM y4eOHBIH TI'0Ji COBMECTHO U TOJ
KOHTPOJIEM KOOPIUHATOPA;

- OCYIIECTBJISET BbIIauy Mapojeil pabOTHUKaM YUpeIeHUS U POAUTEISIM;

- OCYIIECTBIISET B3aUMOJICHCTBHIE C POJUTENSIMHU C TIOMOIIBIO TIOCKH OOBSIBICHUIA, DIIEKTPOHHOMN MOYTHI,
hopyma.

3.1.3. Cemeesoii yuumens:

- OCYIIECTBJIIET BBOJ MHPOPMAIIMH O TIOCEIIAEMOCTH U YCIIEBAEMOCTH;

- OCYILIECTBIISIET BEICHUE KaJE€HAAPHO-TEMAaTUYECKOIO IIJIAHUPOBAHUS;

- HCIIOJIb3YET OTYETHI JJIs TEKYyILEeH paboThl C yHallUMUCS U POJAUTEISIMHU;

- OCYIIECTBIISAET B3aUMOJICHCTBHIE C POJUTENSIMU C TIOMOIIBIO TOCKU OOBSBICHHM, SJIEKTPOHHON TOYTHI,
hopyma.

3.1.4. Cemesoii knaccuwlit pykoeooumeins:

- OTBEYAET 3a IMPOCBETUTEILCKYIO paboTy mo wucnoib3oBannio AUNC «CerteBoit ropom» cpeau
poauTenen;

- OCYIIECTBIIFET JieJIEHUE Kilacca Ha MOJPYIIIbL;

- OCYIIECTBIISIET KOHTPOJIb 3@ MOCEMIAEMOCThIO C TOMOIIBI0 aBTOMATU3UPOBAHHBIX OTUETOB;

- OCYIIECTBIISIET CO3JaHNE OpPraHNU3allMOHHBIX MEPOIIPUATHI BHYTPH KJlacca;

- HCTIOJIb3YeT OTYETHI IS TEKYIEH padOoThl C YUalIUMUCS U POJAUTEISIMHU;

- OCYIIECTBIISIET B3aUMOJICHCTBUE C POJUTENISIMU C TIOMOIIBIO TIOCKH OOBSBICHUM, SJIEKTPOHHON MOYTHI,
bopyma.

3.1.5. Jlenonpouszsooumens:

- OCYIIECTBIISCT BeJICHNE KHUTH JBUKCHHSI BOCMTUTAHHUKOB T0J] KOHTPOJIEM KOOPAUHATOPA;

- MPOU3BOIUT (HOpMUPOBaHKE 0a3bl JAHHBIX BHYTPEHHHUX AJIEKTPOHHBIX JJOKYMEHTOB IO/ KOHTPOJIEM
KOOpJIUHATOPA;

- OCYIIECTBIISIET BEICHUE JINYHBIX JI€] COTPYAHUKOB Y UpEkKACHUS;

- OCYIIECTBIISET BEJICHUE dJIEKTPOHHBIX JIMYHBIX JIE YYALUXCS U POJUTEINEH.



3.2. Kanposerii cocraB pabotHukoB ACY «CereBoit ropon. OOpazoBaHue» pacrpenenseTcs
CIICAYIOIIAM 00pazoMm:

Ne HasBanue nomxkHOCTH KoanuectBo uen.
Oo6s13aTe/ibHbIE KAAPbI

1. OTtBercTBeHHBIH 32 paboTy «CereBoii ropoa. ObpazoBaHue» 1
2. CereBble yuuTemns Bce yunrens
CeTeBble KIIACCHBIC PYKOBOAUTEIN Bce KJIACCHBIE
PYKOBOJIUTEITN
JIoTOJTHUTEIbHbIE KaAPhI
4, JenonpousBoaurein 1
3.3. Bce nomxnaocTH uist obecriedenust ucnonb3oBanus AVC «CeteBoii Topoa. OOpa3oBaHue»

SBJIAIOTCSI BHYTPEHHHMH W YTBEPXKAAIOTCS TMPUKA30M MO YUpexIeHHIo. TpyaoBble OTHOIICHHS,
COOTBETCTBYIOIIME 3TUM JOJDKHOCTSIM, PEryIMPYIOTCSI BHYTPEHHMMM JOKYMEHTaMH (IIpUKa3aMu U
JNOJKHOCTHBIMU MHCTpYKIMsmMu). Hasnauenme Ha pomkHocTh B mpoekte AMC «CeteBoii ropos.
OO6pazoBanue» HE OCBOOOXKIAET PAOOTHUKOB OT MX IMOBCEIHEBHBIX O0SI3aHHOCTEH, OMPEIECICHHBIX B
y4eOHOM IUJIaHE W BBEICHHBIMH JOKHOCTHBIMU MHCTPYKUHUSAMHU. Takue oCBOOOXKIEHUS MOTYT OBITh
OCYILIECTBJIEHBI 110 YKEIAHUIO pAOOTHUKA U B COOTBETCTBUU C TpyA0OBbIM KojieKCcOM PD.

3.4. 3anuchk 0 HazHaueHUU Ha AOKHOCTH B mpoekte AUC «CeteBoil ropoa. O6pa3oBaHue» B
TPYJAOBON KHUYKKE HE OCYILLECTBIISIETCS.

4. Tlopsaaok ucnosb3oBanusi AUC «CerteBoii ropoa. Oo6pasoBanue

4.1. Obmiee ympaBienue pabotoii B CeTeBOM ropojie B YUPEKICHUU OCYIIECTBISIETCS
JTUPEKTOPOM IIKOJIBI.
4.2. HenocpencrBeHHOoe pyKOBOJACTBO pabOTaMM, KOTOpPHIE CBS3aHBl C  YIPaBICHHUEM,

oOciyxuBanueM u noxanepxkkoi cucreMbl AUC «CeteBoii ropoa. OOpa3zoBaHue» (BKJIOYas BcCe
MOJyJIM M (YHKLUUHU CHCTEMBI), B YupexaeHuu ocyuiectsiser koopauHatop AUC «CereBoii ropo.
OO6pazoBanue».

OTBETCTBEHHBII COBMECTHO C AUPEKTOPOM Y UPEXKICHUS:

-OTPEIENSIIOT COCTaB McHoJHUTENeH o0s3aTenbHbIXx paboT B AUC «CeteBoit ropon. O6pa3oBaHuEe»
(pyKOBOSALIMX, TEJArOTHYECKUX paOOTHUKOB, POJUTENCH);

-IJIAHUPYIOT, OPTAaHU3YIOT YCIOBUS JIJIsl paOOTHI HCIIOTHUTENEH;

-KOHTPOJIUPYIOT ycioBHUsl ocymectBieHuss pabor B AUNC «CereBoii ropoxn. OOpas3oBaHue»,
orpeneieHHbIX 9TUM [lomoxeHnem;

Koopounamop nuuno:

- OTBEYaeT 3a COOJIIOJICHHE CPOKOB BBHIMOJHEHUS pabOT W OpPTraHU3alli OTYETHOCTH yJYaCTHUKAM
y4eOHO-BOCIIMTATENILHOTO MPOIIEeCCa;

- OTYHUTHIBACTCA TIepe] yYaCTHUKaMH  Y4eOHO-BOCIIUTATEIBHOTO TMpOIecca O COCTOSHUU
ucnonb3oBanus cucremsl AVIC «CeteBoit ropoa. OOpa3oBaHue».

4.3. Pabotbl, KOTOpBIE CBsI3aHBI ¢ oOecrieueHueM OecriepeOoitHON paboThl B cucTeME M paboThI,
KOTOpbIE CBsi3aHbl C oOecrieyeHHMeM O€30MacCHOCTH Ha YPOBHE YUPEKACHUS, BBINOIHAET
OTBETCTBEHHBIH 3a paboty AUC CI'O.

4.4, ExxenneBHbIe PalOOTHI MO 3aMOJHEHHWIO, BBEACHHIO HMH(OpMAMKM U TMOAJEPKKE pPaOOTHI
MOJTyJIel CUCTEMBI, COCTABJICHHH OTYCTOB BBITOHSIOT CETEBBIC YIUTEIS M KIIACCHBIC PYKOBOTUTEIIH.
4.5. OterctBenHbIl 3a padoty AUC «CerteBoii ropoa. OOpa3oBanue» coBMecTHO ¢ CeTeBbIMU

KJIaCCHBIMH PYKOBOJIHUTCIIAAMMU:

-TOTOBAT OTYETHl W JIPYTHE€ MaTepuaibl Ui OTJAIIEHUS YYaCTHUKAM Y4eOHO-BOCIHTATEIHHOTO
nporiecca;

-TOTOBST MPEITIOKEHUS ISl TIOKITIOUEHHS] HOBBIX BO3MOYKHOCTEH CHCTEMBI;

-HaOJII0Taf0T 3a PabOTOM B CUCTEME YUUTEICH M POIUTEICH.






